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REQUEST FOR PROPOSALS 
Engineering Services - Retaining Wall Design 
City of Trail (City) 
Summary of Key Information 

Request Number  2022-2600-170 
Issued:  July 25, 2022 

Site Visit or Meeting  Mandatory Site Meeting: 14:00:00 hours Pacific 
Time; Thursday, August 4, 2022. 

Enquiries/Questions deadline  August 8, 2022 
Anticipated Latest Issue of Addendum Date:  August 10, 2022 
Closing Time and Date:  14:00:00 hours Pacific Time; August 12, 2022 

Closing Location: 

 Electronic (email) copies will be accepted, or 
provide one printed copy in a sealed opaque 
envelope with request number and title noted on 
envelope exterior to: 
City of Trail  
3370 Highway Drive TRAIL, BC V1R 2T6 

Contact Person: 
 David Moorhead, Grounds & Roads 

Superintendent 
dmoorhead@trail.ca 

Proposals will be opened in private shortly after closing 
Interested Parties should complete and return the confirmation of intent form on receipt 
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1.0 OVERVIEW OF THIS REQUEST 

1.1 PURPOSE OF THIS REQUEST 
The City of Trail is seeking proposals from qualified firms to provide engineering services for a retaining 
wall structure adjacent a City owned parking lot within the downtown core.  

1.2 BACKGROUND 
The wall system bordering a City-owned parking lot located across from 1501 Cedar Avenue has been 
deteriorating over the past few years. In order to address safety concerns, the City is seeking engineering 
services to assess the existing wall and design services for any repairs. 

1.3 SCOPE 
The City is looking to have the following tasks completed within the proposals scope of work: 
 Assessment of existing walls: 

o The review should include an evaluation of the integrity and stability of existing walls. This 
will include all components of the retaining wall structure and any geotechnical issues that 
would affect the wall.  

 Design Services: 
o The successful proponent will provide construction drawings with all necessary 

specifications for the repair or replacement of wall sections.  
 Document production: 

o At the conclusion of the review and design the proponent will provide a Class ‘A’ estimate 
for City budgeting purposes based on the final provided design. In addition, the proponent 
will provide a set of Tender ready construction documents.  
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2.0 DEFINITIONS 

Throughout this Request for Proposals, the following definitions apply: 
“Addenda”: means all additional information regarding this RFP including amendments to the RFP; 
“BC Bid”: means the BC Bid website located at www.bcbid.ca; 

“City”: means the City of Trail located in the Province of British Columbia, Canada; 
“Closing Location”: includes the location or email address for submissions indicated in the Key Information 
Summary; 
“Closing Time”: means the closing time and date for this RFP as set out Key Information Summary of this 
RFP; 
“Contract”: means the written agreement resulting from the RFP executed by the City and the successful 
Proponent; 
“Contractor”: means the successful Proponent to the RFP who enters into a Contract with the City; 
“Coordinator”: The person appointed by City of Trail from time to time to represent the City as liaison 
between the City and the supplier; 
“DDP”: Destination Duty Paid Incoterms 2010; 
“Department”: means the Department of the City issuing this RFP;  
“Evaluation Team”: The committee that will conduct the evaluation of Proposals; 
“Must”, or “mandatory” means a requirement that must be met in order for a proposal to receive 
consideration;  
“Preferred Proponent”: means the Proponent deemed by the City to have the highest ranked assessment of 
its response according to the process set out herein; 
“Proponent”: means a person or entity (excluding its parent, subsidiaries or other affiliates) with the legal 
capacity to contract, that submits a proposal in response to the RFP; 
“Proposal”: means a written response to the RFP that is submitted by a Proponent; 
“Request for Proposals” or “RFP”: means the solicitation described in this document, including any attached 
or referenced appendices, schedules or exhibits and as may be modified in writing from time to time by the 
City by Addenda; 
“Response”: means the submission of an offer, bid, tender or proposal according to this request; 
 “City”: means City of Trail and includes the Department issuing this request; 
“City Contact”: means the individual named as the contact person for the City in the RFP; 
“City Electronic Mail System”: means the electronic mail system of City of Trail;  
“Should”, “Could” “may” or “Desirable”: means a requirement having a significant degree of importance to 
the objectives of this Request; 
“Supplier” or “Contractor”: the person or company selected to provide products and/or services under the 
terms of this contract. This extends to and includes any sub-contractors to the supplier; 
“Sustainability”: means the evaluation of the products and/or services will include their related packaging, 
delivery, production, and waste diversion methods as well as the ecological, economic, and social benefits;  

http://www.bcbid.ca/
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“W.C.B.”: Workers Compensation Board of British Columbia, doing business as WorkSafe BC. 
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3.0 INSTRUCTIONS TO PROPONENTS 

3.1 SUBMISSION OF PROPOSALS 
Proposals must be submitted before Closing Time to the Closing Location stated in the summary of key 
information using one of the submission methods set out in this section of this RFP.  Proposals must not be 
sent by fax.  The Proponent is solely responsible for ensuring that, regardless of submission method 
selected, the City receives a complete Proposal, including all attachments or enclosures, before the Closing 
Time. 
When both an electronic and printed copy submission is  requested, the printed copy shall take precedence.  
A proposal should be signed by a person authorized to sign on behalf of the Proponent with the intent to 
bind the Proponent to the RFP and to the statements and representations in the Proponent’s proposal.   A 
scanned copy of the signed response form of this RFP is acceptable as is a cover letter identifying the 
Proponent, identifying the RFP and including a signature of an authorized representative of the Proponent 
that confirms the Proponent’s intent to be bound.  For proposals submitted via BC Bid attachment of the e-
bidding key to an electronic proposal constitutes the signature of an authorized representative of the 
Proponent and is acceptable without additional signature. 
For electronic submissions (BC Bid or email), the following applies: 

• The Proponent is solely responsible for ensuring that the complete electronic Proposal, including 
all attachments, is received before Closing Time; 

• The maximum size of each attachment must be 11 MB or less (Proponents are solely responsible for 
ensuring that email proposal submissions comply with any size restrictions imposed by the 
Proponent’s internet service provider);   

• Proponents should submit email proposal submissions in a single email and avoid sending multiple 
email submissions for the same opportunity.  If the file size of an electronic submission exceeds the 
applicable maximum size, the Proponent may make multiple submissions (BC Bid upload or 
multiple emails for the same opportunity) to reduce attachment file size to be within the maximum 
applicable size; Proponents should identify the order and number of emails making up the email 
proposal submission (e.g. “email 1 of 3, email 2 of 3…”); 

• For email proposal submissions sent through multiple emails the City reserves the right to seek 
clarification or reject the proposal if the City is unable to determine what documents constitute the 
complete proposal;  

• Attachments must not be compressed, must not contain a virus or malware, must not be corrupted 
and must be able to be opened.  Proponents submitting by electronic submission are solely 
responsible for ensuring that any emails or attachments are not corrupted. The City may reject 
proposals that are compressed, cannot be opened or that contain viruses or malware or corrupted 
attachments.  

Only pre-authorized e-bidders registered on BC Bid can submit electronic bids on BC Bid. BC Bid is a 
subscription service and the registration process may take two business days to complete. If using this 
submission method, Proponents should refer to the BC Bid website or contact BC Bid Helpdesk at 250-387-
7301 for more information.  An electronic proposal submitted on BC Bid must be submitted using the e-
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bidding key of an authorized representative of the Proponent.  Using the e-bidding key of a subcontractor is 
not acceptable. 
For email proposal submissions, including any notices of amendment or withdrawal referred to in Section 3 
of this Request, the subject line of the email and any attachment should be clearly marked with the name of 
the Proponent, the RFP number and the RFP title.   
The City strongly encourages Proponents using electronic submissions to submit proposals with sufficient 
time to complete the upload and transmission of the complete proposal and any attachments before 
Closing Time.   
The Proponent bears all risk associated with delivering its Proposal by electronic submission, including but 
not limited to delays in transmission between the Proponent’s computer and the City Electronic Mail 
System or BC Bid. 
While the City may allow for email proposal submissions, the Proponent acknowledges that email 
transmissions are inherently unreliable. The Proponent is solely responsible for ensuring that its complete 
email proposal submission and all attachments have been received before Closing Time. If the City 
Electronic Mail System rejects an email proposal submission for any reason, and the Proponent does not 
resubmit its proposal by the same or other permitted submission method before Closing Time, the 
Proponent will not be permitted to resubmit its proposal after Closing Time.  The Proponent is strongly 
advised to contact the City Contact immediately to arrange for an alternative submission method if: 

• The Proponent’s email proposal submission is rejected by the City Electronic Mail System; or  
• The Proponent does not receive an automated response email from the City confirming receipt of 

the email and all attachments within a half hour of the time the email proposal submission was sent 
by the Proponent.  

An alternate submission method may be made available, at the City’s discretion, commencing one half hour 
before the Closing Time, and it is the Proponent’s sole responsibility for ensuring that a complete proposal 
(and all attachments) submitted using an approved alternate submission method is received by the City 
before the Closing Time.  The City makes no guarantee that an alternative submission method will be 
available or that the method available will ensure that a Proponent’s proposal is received before Closing 
Time. 

3.1.1 Alternative Solutions 
If more than one approach to deliver the services described in the RFP is offered, Proponents should 
submit the alternative approach in a separate proposal. 

3.1.2 Brand Names or Equivalent 
Unless otherwise stated, if, and wherever, the Specifications state a brand name, a make, the name of 
manufacturer, a trade name or a vendor catalogue number, it is not intended to rule out the use of other 
equivalent materials or equipment.  
If, however, Products other than that brand or manufacturer specified is quoted in any RFP, the Submission 
should explicitly include the name of such Products, its manufacturer, and trade name and any applicable 
vendor catalogue number, and the City may require that the Proponent provide proof of equivalency. 
Evidence of quality in the form of samples may be requested. 
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3.1.3 Collection and Use of Personal Information 
Proponents are solely responsible for familiarizing themselves, and ensuring that they comply, with the 
laws applicable to the collection and dissemination of information, including resumes and other personal 
information concerning employees and employees of any subcontractors.  If the RFP requires Proponents 
to provide the City with personal information of employees who have been included as resources in 
response to the RFP, Proponents will ensure that they have obtained written consent from each of those 
employees before forwarding such personal information to the City.  Such written consents should specify 
that the personal information may be forwarded to the City for the purposes of responding to the RFP and 
used by the City for the purposes set out in the RFP.  The City may, at any time, request the original 
consents or copies of the original consents from Proponents, and upon such request being made; 
Proponents will immediately supply such originals or copies to the City. 

3.1.4 Signatures 
If an individual is making the response, they should print or type their name and address on the response 
form and sign the same in the spaces provided.  Their signature should be witnessed and the witness 
should give their address.  
If a partnership is making the response, the name and address of the partnership should be printed or 
typed on the response form and the names of all members of the partnership should be printed or typed in 
the spaces provided.  The response should be signed by one or more of the partners in the following 
manner: for example, "Smith and Jones by John Jones a partner".  The signature or signatures should be 
witnessed and the witness or witnesses should give their address or addresses. 
If a company is making the response, the name of the company and its place of business should be printed 
or typed on the response form and the form should be signed by the person or persons authorized to sign 
the response on behalf of the company, indicating the capacity in which they sign: for example, "John Doe 
Company Ltd. by John Smith, Secretary" or as the case may be. 
Responses signed by an agent must be accompanied by evidence of their authority. 

3.1.5 Additional Information  

All Addenda will be posted on BC Bid.  It is the sole responsibility of the Proponent to check for Addenda on 
BC Bid.  Proponents are strongly encouraged to subscribe to BC Bid’s email notification service to receive 
notices of Addenda.   

3.1.6   Debriefing 

At the conclusion of the RFP process, all Proponents will be notified by a statement of outcome posted to 
BC Bid and / or City’s website.  Proponents may request a debriefing meeting with the City. 
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4.0 GENERAL TERMS AND CONDITIONS 

4.1 ACCEPTANCE 
Submitting a proposal indicates acceptance of all the terms and conditions set out in the RFP, including 
those that follow and that are included in all appendices and any Addenda.   

4.1.1 Mandatory Conditions 
The response must be received at the closing location by or before the closing time as noted in the 
summary of key information of this document; 
A completed and signed form substantially similar in form and content to that in Appendix A is included 
with the response; and 
The response is in the English Language. 

4.1.2 Late Proposals 
Proposals will be marked with their receipt time at the Closing Location.  Only complete proposals received 
and marked before the Closing Time will be considered to have been received on time.  Proposals received 
late will be marked late and not considered or evaluated.  In case of a dispute, the proposal receipt time as 
recorded by the City at the Closing Location will prevail whether accurate or not.  

4.1.3 Proposal Validity 

Proposals will be open for acceptance for at least 90 days after the Closing Time  

4.1.4 Firm Pricing 
Prices will be: DDP Incoterms 2010 with any taxes quoted separately; and, firm for the entire Contract 
period unless the RFP specifically states otherwise. 

4.1.5 Completeness of Proposal 

By submitting a proposal the Proponent warrants that, if the RFP is to design, create or provide a system or 
manage a program, all components required to run the system or manage the program have been identified 
in the proposal or will be provided by the Contractor at no additional charge. 

4.1.6 Changes to Proposals 

By submitting a clear and detailed written notice, the Proponent may amend or withdraw its Proposal 
before the Closing Time.  Unless the RFP otherwise provides, Proponents should use a consistent 
submission method for submitting Proposals and any amendments or withdrawals. The Proponent will not 
change any part of its Proposal after the Closing Time unless requested by the City for purposes of 
clarification. Any such requested changes shall be submitted by the Proponent within 48 hours of City’s 
issue of that request.  

4.1.7 Conflict of Interest/No Lobbying 
A Proponent may be disqualified if the Proponent’s current or past corporate or other interests, or those of 
a proposed subcontractor, may, in the City’s opinion, give rise to an actual or potential conflict of interest in 
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connection with the services described in the RFP.  This includes, but is not limited to, involvement by a 
Proponent in the preparation of the RFP or a relationship with any employee, contractor or representative 
of the City involved in preparation of the RFP, participating on the evaluation committee or in the 
administration of the Contract.  If a Proponent is in doubt as to whether there might be a conflict of interest, 
the Proponent should consult with the City Contact prior to submitting a proposal.  By submitting a 
proposal, the Proponent represents that it is not aware of any circumstances that would give rise to a 
conflict of interest that is actual or potential, in respect of the RFP. 
A Proponent must not attempt to influence the outcome of the RFP process by engaging in lobbying 
activities.  Any attempt by the Proponent to communicate for this purpose directly or indirectly with any 
employee, contractor or representative of the City, including members of the evaluation committee and any 
elected officials of the City, or with the media, may result in disqualification of the Proponent. 

4.1.8 Subcontractors 
Unless the RFP states otherwise, the City will accept proposals where more than one organization or 
individual is proposed to deliver the services described in the RFP, so long as the proposal identifies the 
lead entity that will be the Proponent and that will have sole responsibility to deliver the services under the 
Contract.  The City will enter into a Contract with the Proponent only.  The evaluation of the Proponent will 
include evaluation of the resources and experience of proposed sub-contractors, if applicable. 
All subcontractors, including affiliates of the Proponent, should be clearly identified in the proposal.   
A Proponent may not subcontract to a firm or individual whose current or past corporate or other 
interests, may, in the City’s opinion, give rise to an actual or potential conflict of interest in connection with 
the services described in the RFP.  This includes, but is not limited to, involvement by the firm or individual 
in the preparation of the RFP or a relationship with any employee, contractor or representative of the City 
involved in preparation of the RFP, participating on the evaluation committee or in the administration of 
the Contract.  If a Proponent is in doubt as to whether a proposed subcontractor might be in a conflict of 
interest, the Proponent should consult with the City Contact prior to submitting a proposal.  By submitting 
a proposal, the Proponent represents that it is not aware of any circumstances that would give rise to a 
conflict of interest that is actual or potential, in respect of the RFP. 
Where applicable, the names of approved subcontractors listed in the proposal will be included in the 
Contract.  No additional subcontractors will be added, nor other changes made to this list in the Contract 
without the written consent of the City. 

4.1.9 Proponents’ Expenses 

Proponents are solely responsible for their own expenses in participating in the RFP process, including 
costs in preparing a Proposal and for subsequent finalizations with the City, if any.  

4.1.10 Limitation of Damages 
By submitting a proposal, the Proponent agrees that it will not claim damages, for whatever reason, 
relating to the Contract or in respect of the competitive process, in excess of an amount equivalent to the 
reasonable costs incurred by the Proponent in preparing its proposal and the Proponent, by submitting a 
proposal, waives any claim for loss of profits if no Contract is made with the Proponent. 
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4.1.11 Liability for Errors 
While the City has used considerable efforts to ensure information in the RFP is accurate, the information 
contained in the RFP is supplied solely as a guideline for Proponents.  The information is not guaranteed or 
warranted to be accurate by the City, nor is it necessarily comprehensive or exhaustive.  Nothing in the RFP 
is intended to relieve Proponents from forming their own opinions and conclusions with respect to the 
matters addressed in the RFP. 

4.1.12 Proponent Review of RFP 

Proponents should promptly review the contents of this RFP and report any errors, omissions or 
ambiguities via e-mail to the contact person noted in the summary of key information. Similarly, any 
questions should be submitted via e-mail to the contact person prior to the deadline for receipt of 
questions as noted in the summary of key information. 

4.1.13 No Commitment to Award 
The RFP should not be construed as an agreement to purchase goods or services.  The lowest priced or any 
proposal will not necessarily be accepted.  The RFP does not commit the City in any way to award a 
Contract.  

4.1.14 No Implied Approvals 
Neither acceptance of a proposal nor execution of a Contract will constitute approval of any activity or 
development contemplated in any proposal that requires any approval, permit or license pursuant to any 
federal, provincial, regional district or municipal statute, regulation or by-law. 

4.1.15 Legal Entities 
The City reserves the right in its sole discretion to: 

• disqualify a proposal if the City is not satisfied that the Proponent is clearly identified; 
• prior to entering into a Contract with a Proponent, request that the Proponent provide 

confirmation of the Proponent’s legal status (or in the case of a sole proprietorship, the Proponent’s 
legal name and identification) and certification in a form satisfactory to the City that the Proponent 
has the power and capacity to enter into the Contract;   

• not to enter into a Contract with a Proponent if the Proponent cannot satisfy the City that it is the 
same legal entity that submitted the Proponent’s proposal; and 

• require security screenings and / or criminal record checks for a Proponent who is natural person, 
subcontractors and key personnel before entering into a Contract and decline to enter into a 
Contract with a Proponent or to approve subcontractor or key personnel that fail to pass the 
security screenings and / or criminal record check to the City’s satisfaction, acting reasonably. 

4.1.16 Reservation of Rights 

In addition to any other reservation of rights set out in the RFP, the City reserves the right, in its sole 
discretion:  

• to modify the terms of the RFP at any time prior to the Closing Time;  
• to cancel the RFP at any time prior to entering into a Contract with a Proponent; 



Engineering Services – Retaining Wall Design 
Request for Proposals 2022-2600-170 

 

 
 

Page 12 of 22 

• in accordance with the terms of the RFP, to accept the proposal or proposals that it deems most 
advantageous to itself; 

• to waive any non-material irregularity, defect or deficiency in a proposal; 
• to request clarifications from a Proponent with respect to its proposal, including clarifications as to 

provisions in its proposal that are conditional or that may be inconsistent with the terms and 
conditions of the RFP, without any obligation to make such a request to all Proponents, and 
consider such clarifications in evaluating the proposal; 

• to reject any proposal due to unsatisfactory references or unsatisfactory past performance under 
contracts with the City, or any material error, omission or misrepresentation in the proposal; 

• at any time, to reject any or all proposals; and 
• At any time, to terminate the competition without award and obtain the goods and services 

described in the RFP by other means or do nothing. 

4.1.17 Ownership of Proposals 
All proposals and other records submitted to the City in relation to the RFP become the property of the City 
and, subject to the provisions of the Freedom of Information and Protection of Privacy Act and the RFP will 
be held in confidence.  For more information on the application of the Act, go to 
http://www.cio.gov.bc.ca/cio/priv_leg/index.page. 

4.1.18 Copyright 
This document is subject to copyright and may be used, reproduced, modified and distributed only to the 
extent necessary for the Proponent to prepare and submit a proposal. 

4.1.19 Confidentiality Agreement 
The Proponent acknowledges that prior to the Closing Time it may be required to enter into a 
confidentiality agreement with the City in order to obtain access to confidential materials relevant to 
preparing a proposal. 

4.1.20 Contract 

By submitting a proposal, the Proponent agrees that should its proposal be successful the Proponent will 
enter into a Contract with the City on substantially the same terms and conditions set out in Appendix C 
and such other terms and conditions to be finalized to the satisfaction of the City, if applicable.  
Written notice to a Proponent that it has been identified as the successful Proponent and the subsequent 
full execution of a written Contract will constitute a Contract for the goods or services, and no Proponent 
will acquire any legal or equitable rights or privileges relative to the goods or services until the occurrence 
of both such events. 

4.1.21 Trade Agreements 
This RFP is covered by trade agreements applicable to City and other jurisdictions, including the following: 

• Canadian Free Trade Agreement; 
• New West Partnership Trade Agreement;  

http://www.cio.gov.bc.ca/cio/priv_leg/index.page
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For more information, Proponents may contact the City Contact. 

4.1.22 Jurisdiction 

Any Contract resulting from this Request for Proposals will be governed by and will be construed and 
interpreted in accordance with the laws of the Province of British Columbia. 
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5.0 PROPOSAL EVALUATION 

This section outlines the process and criteria for evaluation of responses to this request to select a 
preferred Proponent or Proponents if this request allows for the possibility of contracting with multiple 
suppliers.  
Proposals that have met the initial Mandatory Conditions for submitting a Proposal, as outlined in the 
General RFP Terms & Conditions, shall be evaluated as follows: 

5.1 EVALUATION 

Proposals will be assessed in accordance with the evaluation criteria.  The City will be under no obligation 
to receive further information, whether written or oral, from any Proponent.  The City is under no 
obligation to perform any investigations or to otherwise verify any statements or representations made in 
a proposal. 
Proposals from not-for-profit agencies will be evaluated against the same criteria as those received from 
any other Proponents. 
The City may consider and evaluate any proposals from other jurisdictions on the same basis that the City 
purchasing authorities in those jurisdictions would treat a similar proposal from a British Columbia 
supplier. 
In the event of a tie score for leading Proponent the Proponent offering the lowest bid will become the 
leading Proponent. 

5.1.1 Evaluation Team 
The evaluation team may consist of City employees, contractors to the City and others as may be appointed 
to the evaluation team by the City. All persons on the evaluation team shall be bound by the same standard 
of confidentiality.  

5.1.2 Evaluation Process 
Evaluation of responses will be made in the same and subsequent order as stated in the subsections to this 
section.  

5.1.2.1 Mandatory Criteria 

Responses will be first evaluated against the mandatory criteria. Responses not meeting these criteria will 
be rejected and excluded from any further consideration 

5.1.2.2 Desirable Criteria 
Secondly, using the following desirable criteria, the evaluation team will compare and assess each 
Proponent’s ability to fulfil the scope of work and responsibilities identified in Appendix B.  The evaluation 
team may apply the Evaluation Criteria on a comparative basis, evaluating the Proposals by comparing one 
Proponent’s Proposal to another Proponent’s Proposal. The response form includes the desirable criteria 
against which Responses will be evaluated.  Proponents should ensure that they fully respond to all criteria 
in order to receive full consideration during evaluation.  
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Item Desirable Criteria 
Maximum 
Points 

1 Organization Capabilities 25 
2 Staff Qualifications 25 
3 Project Approach 20 
4 Schedule 20 
5 Price 10 
 Total Possible 100 

 

5.1.3 Tied Score 

In the event that there is a tied score for the leading Proponent, the Proponent proposing the lowest price 
will become the leading Proponent. 

5.1.4 References and Recent Previous Contract Checks 
The references and/or recent clients of the Preferred Proponent may be contacted to validate any part of a 
Response.  The City reserves the right to conduct such independent reference checks or verifications 
including criminal record checks as are deemed necessary by it to clarify, test, or verify the information 
contained in the Response and confirm suitability of the Proponent. By submitting a Proposal, the 
Proponent agrees that they consent to the conduct of all or any of those investigations by the City. 
The City will not enter into a Contract with any Proponent whose criminal record check, references and / 
or prior performance, in the City’s sole and reasonable opinion, are found to be unsatisfactory. 

5.1.5 Negotiations 
The City reserves the right, at its sole discretion, to negotiate with the Preferred Proponent.  In no event 
will the City be required to offer any modified terms to any other Proponent prior to entering into an 
agreement with the Preferred Proponent and the City shall not incur any liability to any Proponent as a 
result of such negotiation or modifications. 
It is the intent of the City to ensure it has the flexibility it needs to arrive at a mutually acceptable Contract.  
It is not the intent of the City to allow for new or significantly altered Responses in any negotiations with 
the Preferred Proponent.   
Negotiations may include: 

• Minor changes to the Scope of Work, Details of the Supply; 
• Price adjustments resulting from changes to the Scope of Work, Details of the Supply; 
• Minor changes to the requirements and responsibilities; 
• Contract payment details; 
• Selected contract terms contained in the pro-forma contract as identified in their proposal by the 

Proponent for possible negotiation. 
If a Contract cannot be negotiated with the Preferred Proponent, the City will follow the process outlined in 
Part 8 immediately below. 
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5.1.6 Negotiation Delay  
If a written Contract cannot be negotiated within thirty (30) days of notification of the Preferred 
Proponent, the City may, at its sole discretion at any time thereafter, terminate negotiations with that 
Proponent and either negotiate a Contract with the next best qualified Proponent and so on or choose to 
terminate the Request for Proposal process and not enter into a Contract with any of the Proponents.  Such 
cancellation does not preclude the City from entering into a contract with a Proponent in respect of any 
aspect of the work contemplated by this Request. 
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6.0 APPENDIX A: SIGNATURE AND RESPONSE FORM 

Complete this section and enclose it with your response. 

RFP Project Title: Engineering Services - Retaining Wall Design 
RFP Reference No: 2022-2600-170 
Legal Name of Proponent:  
Contact Person and Title:  
Business Address:  
Telephone:  
E-Mail Address:  
I/We, the undersigned duly authorized representative of the Proponent, having received and carefully 
reviewed all of the Proposal documents, including the RFP and any issued addendums, and having full 
knowledge of the Site(s), and having fully informed ourselves as to the intent, difficulties, facilities and 
local conditions attendant to performing the Services, we have allowed for these conditions and submit 
this Proposal in response to the RFP. 
The undersigned further agrees, on behalf of the company named below, to supply the goods and 
services listed at the prices quoted and within the terms and conditions as identified in Request for 
Proposal #2022-2600-170. This Offer is valid and enforceable for at least Ninety (90) days following the 
closing date. 
This proponent further warrants that this proposal is made without collusion with any other party 
except those expressly disclosed in this proposal and that the Proponent has no conflict of interest. 
The undersigned warrants that they have the authority to bind the company to this contract. 
I/We confirm that this proposal is accurate and true to best of my/our knowledge.  
I/We confirm that, if I/we am/are awarded the Agreement, I/we will at all times be the “prime 
consultant/contractor” as provided by the Worker's Compensation Act (British Columbia) with respect 
to the Services. I/we further confirm that if I/we become aware that another consultant/contractor at 
the place(s) of the Services has been designated as the “prime consultant/contractor”, I/we will notify 
the City immediately, and I/we will indemnify and hold the City harmless against any claims, demands, 
losses, damages, costs, liabilities or expenses suffered by the City in connection with any failure to so 
notify the City. 
This Proposal is submitted 
this 

 day of  , 2022 

I/We have the authority to bind the Proponent. 
   

(Name of Proponent) (Name of Proponent) 
   

(Signature of Authorized Signatory) (Signature of Authorized Signatory) 
   

(Print Name and Position of Authorized Signatory) (Print Name and Position of Authorized 
Signatory) 
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6.1 ADDENDA ACKNOWLEDGMENT 

Addenda No. Date Issued 

  
  
  

 

6.2 RESPONSE FORM 

Please utilize the form provided in the tables in submitting your proposal. 
Proponents may attach additional materials ordered in the same manner and with clear reference to each 
applicable section of the response forms in this section. 

6.2.1 Feature, Specification and or Requirement One 
 

Item to be addressed Your response 

Organization Overview  
Staff Profiles  
Project Approach and Deliverables  
Schedule  
Cost  

 
 

6.2.2 Prices Proposed 
Prices shall be given in Canadian Dollars with applicable taxes itemized and shown separately. 
 

Item: Description of the component of the supply Price Offered 

Existing Wall Review  
Design Services  
Document Production  
GST  
Total  
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6.2.3 References and Recent Previous Contracts 

6.2.3.1 References 
Complete the following table and enclose with your response. References from suppliers or others familiar 
with your company’s operations are preferred. The Proponent authorizes the City to make such enquiries 
of references and others that it deems appropriate. 

Reference Name Contact: Phone and/or e-mail Relationship to Proponent 

   
   
   

6.2.3.2 Recent Previous Contracts 
Complete the following table and enclose with your response. References for work similar to that specified 
herein are preferred. The Proponent authorizes the City to make such enquiries of references and others 
that it deems appropriate. 

Client/Owner 
Contact Name and Contact 
Information 

Description of the Work 
Approx. 
Value 

Completion 
Date 

     
     
     
     

 
 



Engineering Services – Retaining Wall Design 
Request for Proposals 2022-2600-170 

 

 
 

Page 20 of 22 

7.0 APPENDIX B: SCOPE OF WORK, DETAILS OF THE SUPPLY 

The City is looking to have the following tasks completed within the proposals scope of work: 
 Assessment of existing walls: 

o Site surveys; 
o Geotechnical assessment; 
o Code review. 

 Design Services: 
o Issued for Construction drawings; 
o Specifications. 

 Document production: 
o Class ‘A’ estimate; 
o Tender ready construction documents, preferably in MMCD format; however, an alternative 

format can be proposed.  
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8.0 APPENDIX C: CONTRACT 

By submission of a Tender the Proponent to this Request agrees that a contract entered into between the 
City and the selected Proponent. 

8.1 INSURANCE 

At its’ own expense and prior to the commencement of the term of the Contract, the Preferred Proponent 
shall obtain and maintain or cause to be obtained and maintained in force during the term of the Contract, 
insurance acceptable to the City where the City is named as additional insured with limits not less than 
those shown for each respective item as follows: 

Insurance  Consultant  Independent or Trade Contractor  

Commercial General 
Liability (CGL)  

$2 million per occurrence  $3 million per occurrence  

Automobile Liability  $2 million per occurrence  $2 million per occurrence  
Umbrella or Excess 
Liability  

To bring CGL or auto liability to $2 
million  

To bring CGL to $3 million or auto 
liability to $2 M  

Professional Liability  $1 million each claim  None  
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9.0 APPENDIX D: CONFIRMATION OF INTENTION 

Request for Proposal # 2022-2600-170; Engineering Services - Retaining Wall Design 
Please complete this form and e-mail immediately to City: 
Attention: David Moorhead, Grounds & Roads Superintendent 
dmoorhead@trail.ca 
Failure to return this form may result in a termination of communication regarding this Request. 

Company Name  

Address  

 
 
City 

 
Postal Code: 

Contact Person  Phone  Fax  

E-Mail  
I have received a copy of the above noted Request for Proposal 

 Yes I will be responding to this request for proposal. 
A site visit is scheduled for: Date: August 4, 2022 Time: 14:00:00 PST 
Commencing From:  
Attendance is: Mandatory  
 I authorize City to send further correspondence that it deems to be of an urgent nature by the 

following method: 
 Courier Collect  Facsimile  E-Mail 

 

 No, I will not be responding to the Request. I understand that if I do not submit a proposal, this 
will not affect our company’s status as a potential proponent to City in the future.  

Signature: 
 

Title: 
 

Date: 
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